
Tip Sheet: Space saving with spreadsheets 
 
Excel is a great tool for generating quick spreadsheets. However, sometimes you can spend lots of time trying to 
make all the information fit onto one page. I want to teach you a quick way to save space, so you only have to 
print one sheet with all your information. Book titles and names can take up lots of space, so here is one way to 
remedy that. 
 

1. While on your Excel spreadsheet, highlight the row you want to decrease in size.  
 

2. Click on format, and then click on cells. 
 

3. This will bring you to a format cells box, next click on the alignment tab. 
 

4. On the right, you will then play with the orientation box. You can select the degree at which you want 
your words or phrases to angle, and then press okay. 

 
5. Instantly your words or phrases will move in their cells. 

 

 
 

Reading	  Olympics	  team	  
member’s	  names	  were	  
angled	  at	  a	  higher	  degree	  so	  
they	  would	  all	  fit	  on	  one	  
page.	  


